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1. Access HR & Payroll at https://login.paylocity.com  

• If you are already registered, enter your Company ID, Username and Password.  

• Click Login. 

• To Register for your Paylocity account, please follow the steps below. 

  

2. Select Register User on the lower right side of the screen 
(Outlined in red below.) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
3. Enter the Paylocity Company ID for your work location. 

4. Enter Last Name. 

5. Enter a valid, nine-digit Social Security Number (SSN). 

6. Re-enter the valid SSN in the Confirm SSN field. 

7. Enter the Home Zip Code. 

8. Click the “I’m not a Robot” Box. 

9.Select Continue. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Company ID Store Locations 

94331 OH Wendy's   101 - 110 

94338 OH Wendy's   201 - 213 

94339 WV Wendy's  401 - 422 

94337 KY Wendy's    501 - 506 

131527 NC Wendy's   601 - 625 

    

94332 OH BWW         601 - 603 

94333 KY BWW          701 

94335 KY BWW          801 

    

94336 Schmidt Maintenance/Landscape 

94334 Corp Office 

https://login.paylocity.com/
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10. Enter the Username (not case-sensitive) and Password (case-sensitive) to use when accessing this account, 

taking into consideration the specific requirements noted for each field. 

11. Enter the password a second time in Confirm Password field. 

12. Provide a personal email address or a mobile phone number. 

If you do not provide a personal email address or mobile phone number, an error message 

will display. 

You cannot proceed until providing one of the two required pieces of contact information. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

13. Select login Challenge Questions from the Question 1, Question 2, and Question 3 dropdown menus. 

14. Enter a corresponding answer for each question (80-character limit). 
15. Select Next then Finish. 

 
 
 


